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STATE OF CALIFORNIA . %Q

'HECORDS RETENTION SCHEDULE
APPROVAL REQUEST

370, 72 {REV. 7-92) (1) DEPARTMENT, BOAAD OR COMMISSION
Corrections

DIVISION, BUREAU OR OTHER UNIT
Departmental Archives: California State Prison, Solano

Submit thres coplies with three copies of the | ppRess
Records Retentlon Schedule, STD. 73. 2100 Peabody Road, Vacaville

. n CHECK THE APPROPRIATE BOX:
To: wwmyomm_ M _nm _._/_7._“‘ ﬂWﬂmwﬂmmZB,W MM@MMM S @ D New schedule of records that have never been scheduled. (Complete boxes 5- 8.)

._moomﬁzm:mmﬁmooﬁ::m .. .\
. Q mmsmsmmuwmﬁacmm%mammm.mnoabsmamuoxmmm-Mm.\_
Sacramento, CA 95814 (or IMS C-39) E {A now approval number will be assigned.}

. 3 4 Amending some pages of a previous schedule. (Complete boxes 8- 12.)
(916) 445-2294 or CALNET 485-2264 D {The original approval number will remain in efiect.)
NEW SCHEDULE 5] SCHEDULE NUMBER & GCHEDULE DATE {7 NUMHER OF PAGES B CUBIC FEST{Tolal Scheduie)
ooty 168404 11/11/% 3 . 15,400
PREVIOUS SCHEDULE | & SCHEOULE NUMBER(S) (16; APPAOVAL NUMBER(S) (11 APPROVAL DATE(S) 112) PAGE NUMBER[S) REVISED
INFORMATION 608.4 87-191 7/7/87 A11
(if applicable) 1030 92-032 3/17/92

PART {-- AGENCY STATEMENTS

As the program manager (or person authorized 1o sign for the program manager) directly responsible for the records listed on
the attached schedule, 1 certify that alf records are listed, that I have reviewed the need for the records,{per Section 1611 of
the State Administrative Manual) that each retention period is necessary and correct as scheduled, and {for a revised

mnamof ‘e) that all itemns on the previous schedule have been accounted for.
{15, BATE mmm\%
ld \

(1) m@&.\mm MANAGER DIRECTLY mmmmﬁ@ﬁ?m RECORDS m

J
,\ﬁ\mnnoamanm with Government O,QA% 14755, approval of the attached Records Retantion Schedule by the Department of
General Services is hereby requested. Retention periods have been established by this agency after a careful evaivation of
all the factors listed in Section 1667 of the State Administrative Manual,

I heraby certify that | am authorized to act on behalf of the head of this agency in matters pertaining. to the retention and
disposal of records. {Per Section 1611 of the State Administrative Manual.)

{18 SIGNAT msmmOODUm mez.»mm T AMALYST a7 TME
Cote . Records Managemeni Coordinator
:3 HAME qn:aan Tymad) {19 TELEFHONE ﬂmav ATE SIGNED
Ter/
Kristine Estes 323-4095 2//9Y

PART Il ,~DEPARTMENT OF GENERAL SERVICES APPROVAL (Per Government Code Section Km.m@
2% mmoz?cmmio_m CONSULTAAT 27y APPROVAL NUMBER .

e -7/

a

(24d) DATE SIGNED
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Pt E -- >mO$~<>w mmwm 10 K, uum.‘ moqm:,..ﬂmi Ooo_m m.mn:oa Ewm@\ 4

,_.Iﬂm ATTACHED RECORDS RETENTION SCHEDULE:

ED Contains no material subject to further review by the California State . o
Archives s :

Contains material subject to archival review. ltems stamped "Hold/Notify
@8/ 1 Archives™ may not be destroyed without clearance by the Secretary of
State. {Per Section 1614 of the State Administrative Manual .)
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{28) DATE SIGNED

JAN. 0 3 1805

(27) SIGNATURE ZHIEF CF ARCH
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State of California

RECORDS RETENTION SCHEDULE

STD. T3 (REV. 5-92) DEPARTMENT (1) SCHEDULE NUMBER () DATE (3}
Corrections 16840A November 11, 1994
DRGANIZATIONAL UNIT
See instructions on reverse Departmental Archives (CSP, Solano) Page 1 of 3 Pagese
an d in SHM 1600 ADDRESS (number, street, ¢ity) DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBE
&
2100 Peabody Road, Vacaville 94291
ITEM CUBRIC | CALIFORNIA M v
NUMBER FEET STATE e i . PRA
RETENTION
ARCHIVES TITLE AND DESCRIPTION OF RECORDS d t (Exempt) REMARKS
{Triple  space TISE ONLY (Triple-spece between iterns) i &
between  items) a 1 | OFFICE | DEPT. SRC | TOTAL wA
5) (8 ) ao | an an (13 (1% {15 (16) an
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State of California

RECORDS RETENTION SCHEDULE

SiD, T3 (REV. 5-92) DEPARTMENT (1) SCHEDULE NUMBER (2) DATE (3
Corrections 16840A November 11, 1994
ORGANIZATIONAL UNIT
See instructions on reverse Departmental Archives (CSP, Solano) Page 2 of 3 Pageso
and in SAM 1600 ADDRESS  (uumber, stroet, ) DEPARTMENT OF GENERAL SERVICES APFROVAL NUMBE
. ®
2100 Peabody Road, Vacaville 94-291
ITEM CUBIC | CALIFORNIA M v
NUMBER | FEET STATE e i PRA
RETENTION
ARCHIVES TITLE AND DESCRIPTION GF RECORDS d |t (Exempt) REMARKS
(Tripie  space USE ONLY (Triple-space between items) i a &
between  items) a i OFFICE DEPT. 8RC TOTAL IPA
©) o ® © o {an | (13) (i4) (1) (16) an
0010 Administrative Records: P * * * Retain per RRS 16000.

" Copies-of general administrative records such as
comespondence, supervisor employee files, budgets,
proctirement, reports, ¢tc..

b ;ﬁ 3

ARGHIVES

ERANSFER T2
ARCHIVES

EHANGFER 7O
ARCHIVES

THANSEER T
SREHIVES

Deceased

Executions

1978-1983 (Pre-Microfiche System)

Fingerprint/Photographs

Y At
oM
Y At
6M
Y

29Y 0
6M
29Y 0
6M
30Y 0

307

307

30Y

Departmental Archives, 20 years at
SRC). '

Retain as active until the inmate/
parolee death and resolution of all
litigation, then retain 30 years (six
months in the office, 29 years and
six months in Departmental
Archives).

Retain as active until the inmate/
parolee death and resolution of all
litigation, then retain 30 years (six
months in the office, 29 years and
six months in Departmental
Archives),

Retain 30 years at Departmental
Archives.
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State of California

RECORDS RETENTION SCHEDULE

STD. 73 REV, 395

See instructions on reverse

DEPARTMENT (1)

Corrections

SCHEDULE NUMBER (3) DATE (3}
16840A November 11, 1994

OROANIZATIONAL UNIT

Departmental Archives (CSP, Solano)

Page 3 of 3 Pageswm

an d in S 1 A f 1 600 ADDRESS  {number, street, | <ity) DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBE
®
2100 Peabody Road, Vacaville 04-291
ITEM | CUBIC | CALIFORNIA M1V
NUMBER | FEET STATE e i PRA
ARCHIVES TITLE AND DESCRIPTION OF RECORDS d t RETENTION (Exempt) REMARKS‘
(Trple  space USE ONLY (Triple-space between items) i a &
between  items) a | | OFFICE | DEPT. SRC | TOTAL PA
{6) N 8 [C)] a0 | qu (12) (13} (4 s (1) an
0020E s  Health Record: Inmate Patient P1Y * * * X1 * Retain per RRS 17000M,,
0020F s  Microfiche: Diazo (Working Copy) DY A 0 A X1 Retain as active until needed by
' an [nstitution due to the inmate/
parolee return fo the system.
Forward to the Institution.
b TRANGFER TE

0020G ARCIMVES | o Microfiche: Master S 1Y 30Y 0 30Y X Retain 30 years at Departmental
Archives.

0020H o Microfiche: Master Roll Film S|1Y 0 30Y 307 X1 Retain 30 years at SRC (Tahoe

Used for Vital Records Protection Vault).
TRANSFER F0 AR .
OO%KI F%f‘%iffyis? o ZCase .Jg7F oA Pl1Y Y 0 3Y X1 Retain three years at Departmental
' ' Confined in a Diagnostic Facility. Archives.

16840A-3



